Prop Master 

SUMMARY: 

Assists with all aspects of theatrical prop acquisition, creating, and maintenance.

DUTIES AND RESPONSIBILITIES: 

1. Select props required for Theatre Department productions.

2. Maintain inventory of all props.

3. Assist in determining and purchasing necessary materials and supplies needed for each production.

4. Assist with set design.

5. Coordinate the construction and completion of props.

6. Responsible for tracking props loaned to outside community organizations.

7. Research and design specialty props.

8. Other job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Prior work experience as a theatre Props Master preferred, but not required.

· Ability to work closely with production and design teams.

· Ability to instruct cast on the maintenance and operation of the props.
· Ability to work independently
